Vernon Hills Park District Electronic Marquee Policy

Electronic Marquee – (Usage) – The marquee located on the grounds of the Sullivan Community Center, 635 Aspen Drive, Vernon Hills, is intended for Park District use only.  This sign is used to announce programs, special events, and news pertaining to the District.

Park District programs have first priority on the marquee.  However, if park programs will not be affected, and there is space available, other groups may utilize the marquee if:

a. They are a local government entity; such as the Village, libraries, school districts, fire and police departments.

b. They are a not-for-profit group promoting an event/program that would have a positive benefit to Vernon Hills residents.
c. They are affiliates of the Park District.

Due to limited space, non-park district postings will be displayed on a first-come-first-serve basis and prioritized at the discretion of the Communications Manager.  The appearance of messages is subject to constraints of electronic and mechanical limitations of the electronic sign.  Messages may be edited by the Communications Manager for conciseness, clarity and conformity to the requirements of the medium.
Guidelines:

1. Requests for messages on the electronic marquee must be submitted in writing using the Electronic Marquee Sign Request Form.  No phone or email requests will be accepted.  Forms may be faxed to (847) 996-6928 to the attention of the Communications Manager, or returned to the Sullivan or Laschen Community Centers during regular business hours.
2. Notice of at least 2 weeks is desirable for requesting marquee usage.
3. Displayed messages are limited to one week prior to the event or program.

4. The organization making the request is responsible for contacting the Vernon Hills Park District should the event be cancelled.

5. The Vernon Hills Park District reserves the right to refuse requests to organizations that offer competing facilities and services or who do not advance the mission of the Park District.

6. The following types of messages are prohibited on the Park District marquee:

· Alcoholic beverages or tobacco products
· Candidates in any election 

· Religious or political viewpoints 

· Promotion of commercial goods or services
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