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Vernon Hills Park District 
Hartmann Pavilion 
Rental Agreement 

 
Facility reservations may be made during regular office hours only, Monday – Friday from 
7:30am – 9:00pm, Saturday from 9:00am – 5:00pm, and Sunday from 9:00am – 3:00pm.  
Reservations must be made at least two weeks in advance of the rental date and must be made 
by persons 21 years of age or older.  Your cooperation is asked in helping to keep the Vernon 
Hills parks and facilities clean and beautiful by observing the following rules and regulations: 
 

 Rentals for weekend use (Saturday, Sunday) may be made up to 365 days in advance.  
Rentals for weekdays or weekday evenings (Monday-Friday) may be made up to three 
months in advance.  Rentals can be scheduled to run no later than 10:00pm.  During the 
nine (9) weeks of summer day camp, the facility is only rentable on Saturdays and Sundays. 

 Alcohol use is prohibited in parks and facilities. 

 The party room at Hartmann Pavilion is furnished with enough tables and chairs to 
accommodate up to 50 people.  Please note - Modified Capacities have been put in 
place which limits the Hartmann Pavilion to 25 persons maximum. 

 Renter must be present for entire rental and is responsible to see that all activities are 
properly controlled and supervised. 

 The rental fee and $200 damage deposit is due at the time of reservation and may be paid 
by check, cash, or credit/debit card.  Refunds for damage deposits made by cash or check 
will be returned by check two to three weeks after the event by mail to the individual 
responsible for the reservation and event.  Damage deposits made by credit card will be 
refunded directly to the credit card approximately one to two weeks after the event. 

 The set-up for your event is due 7 days prior to the day of the event.  If the set-up is not turned 

into the Sullivan Center office by the deadline, the Vernon Hills Park District reserves the right 

to charge a 25% penalty from the damage deposit.  

 Adequate adult chaperones must be provided if group members are under 18 years of age. 

 An approved permit allows the renter exclusive use of the pavilion party room only.  All other 
park amenities including restrooms, parking lot, playgrounds, athletic fields, etc. must remain 
available to the public. 

 The use of public address systems and loud music is prohibited outside of the pavilion. 

 The use of tents, carnival games and animals may be done outside of the pavilion only by 
special permission from the Superintendent of Recreation.  All requests must be made in 
writing at least one week before the rental date. 

 Renter is responsible for leaving the facility in the same condition it was found.  The use of 
nails, glue or scotch tape is prohibited on the walls.  Masking tape is the ONLY adhesive 
that can be used.  Garbage bags will be provided for renter to put all trash in.  Trash is to be 
left indoors; all in one neatly piled area.  If the facility is left in excessively poor condition, as 
determined by District staff, it may result in the forfeiture of all or a portion of your security 
deposit and may result in the denial of future rental requests.  Chargeable damages will 
include the facility being left dirty, damage to any equipment or to the facility itself.  If 
damages are apparent, the renter will be billed accordingly.  No equipment other than tables 
and chairs will be provided by the Park District.  Park District furniture is not to be removed 
or altered. 

 The selling of refreshments or other concessions may be done only by special permission 
from the Park District Executive Director and the Board of Commissioners.  All requests 
must be made in writing at least three weeks before the rental date. 
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 Vehicular traffic in the parks on other than designated roads is prohibited except by special 
permit. 

 There are no provisions for renter to store items in Park District facilities.  Any items left 
behind are the responsibility of the renter and not the Park District. 

 Pets are prohibited inside the pavilion (exception: service dogs). 

 Pavilion key must be picked up at the Sullivan Center just prior to the start of your rental, 
and returned immediately after your rental commences (if after facility hours, key must be 
returned the next morning).  Sullivan Center hours are: Mon.–Fri. from 7:30am – 9:00pm, 
Sat. from 9:00am – 5:00pm, and Sun. from 9:00am – 3:00pm. If a key is lost or not returned, 
the $200 security deposit will be forfeited. 

 Rates for private individuals or organizations renting for the purpose of selling merchandise, 
fund-raisers, charging admissions or similar uses shall be established on an individual basis 
by the Board of Park Commissioners.  Any renter found doing any of the above without prior 
approval, will have their rental terminated immediately and forfeit all rental fees.  All requests 
must be made in writing at least three weeks before rental date. 

 The Park District reserves the right to approve or deny any request submitted for a facility 
rental and to revoke any request previously granted, at any time, if it is determined that the 
request contained any misrepresentations or false statements, or that any condition set forth 
in the policies governing the request is not being complied with, or that the safety of the 
participants in the activities of the applicant or other patrons of or visitors to the facility is 
endangered by the continuation of such activity. 

 CANCELLATION POLICY: Cancellations must be made 60 DAYS IN ADVANCE and in 
person at the Park District Office during regular business hours.   A service charge of $10 
will be assessed on all cancellations made more than 60 days in advance.  Any 
cancellations WITHIN 60 DAYS of the contract date will forfeit half of the rental fee.  Any 
cancellations WITHIN 14 DAYS of the contract date will forfeit their entire rental fee.  
Damage deposits will be refunded for all cancellations. 

 The District is requiring anyone who enters our facilities to wear a face covering if medically 
able and over the age of 2 years of age. 

 All Park District patrons, participants and visitors are required to take time prior to entering a 
Park District facility or program to read the Wellness Screening Questions and answer 
accordingly.  

By arriving at a Vernon Hills Park District facility, and participating in any program or entering a 
facility, an individual is acknowledging that they have completed a personal wellness screening 
for themselves and any minor they assume responsibility for, and have answered NO to all the 
questions below prior to entering the Sullivan Community Center.   

Wellness Screening Questions for prior to arriving to Park District programs & facilities:  

Y or N: Do you have a fever of 100.4 degrees Fahrenheit or higher?  

Y or N: Do you have a cough?  

Y or N: Do you have a sore throat?  

Y or N: Have you been experiencing difficulty breathing or a shortness of breath?  

Y or N: Do you have muscle aches?  

Y or N: Have you had a new or unusual headache (e.g. not typical to the individual)?  



 

Revised 10/18 

Y or N: Have you noticed a new loss of taste or loss of smell?  

Y or N: Have you been experiencing chills or rigors (rigors: a sudden feeling of cold with 
shivering accompanied by a rise in temperature)?  

Y or N: Do you have any gastrointestinal concerns (e.g., abdominal, pain, vomiting, and 
diarrhea)?  

Y or N: Have you tested positive for COVID-19 in the last 14 days?  

Y or N: Is anyone in your household displaying any symptoms of COVID-19?  

Y or N: To the best of your knowledge, in the last 14 days, have you or anyone in your 
household come into close contact with anyone who has tested positive for COVID-19 (close 
contacts include household contacts, intimate contacts, or contacts within 6-ft for 15 minutes or 
longer (10 minutes or longer for ambulatory care services) unless wearing N95 mask during 
period of contact)? 

 

 Breaking any of the above rules may result in the immediate termination of a rental and 
the forfeit of all rental fees including damage deposit. 

 
 


